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Procedures and policies for maintaining and utilizing physical, academic and 

support facilities - laboratory, library, sports complex, computers, classrooms 

etc.  

The college has a built-in system for proper utilisation and allocation of available 

financial resources for maintenance and development of infrastructure facilities. The 

principal of the college in consultation with Governing Body (GB) constitutes different 

committees viz. College Development Committee (CDC), UGC Committee (UGCC), 

Construction Committee (CC), Purchase Committee (PC) etc. to chalk out plan for 

utilisation of grants received keeping in mind greater interest of the students.  

Laboratory: The laboratory is maintained by the concerned department and supervised 

by the Head of the department. The lab bearer facilitates use of lab equipments and 

maintains accounts. The calibration, repairing and maintenance of sophisticated 

equipments are done by the technicians of owner enterprises. The procurement of lab 

equipments is made by the PC in consultation with the concerned department. There is 

systematic procedure for disposal of waste materials that include bio-degradable, non-

bio-degradable and e-wastes.  

Library: There is a Library Development Committee (LDC) which looks after different 

tasks carried out for constant development of the library. The committee holds meeting 

three to four times in a year and finds out areas of intervention. Decisions relating to 

procurement of furniture, technology upgradation (both hardware and software) and 

expansion of infrastructure facilities are executed by the Librarian and the Principal as 

per the recommendation of LDC.  Decision regarding purchase of books (text books, 

references, journals, periodicals) is taken in consultation with the faculty members 

keeping in mind students’ demand. The responsibility of listing out books is entrusted 

with each faculty member of the department which is later on finalised by the Head of 

the department in a departmental meeting. The list is then forwarded to the librarian for 

procurement. The librarian calls for quotations from leading publishers and book 

distributors in the form of tender as per the system which is in place. Quotations are 

then verified by the extended library committee (that includes Head of respective 

department) and finalised. A few procedures followed are:  

1. Every year in the beginning of the session students are oriented towards use of 

library, rules and regulations and motivated to register themselves to access the 

facilities of INFLIBNET. 

2. To ensure return of books “NO DUES FORM’ from library is mandatory in 

absence of which students are not provided with admission card to the final 

examination or graduation certificate.   

3. A visitor register is maintained to keep record of library visitors both students and 

teachers.  



2 
 

4. In order to protect the library resources, the library is fully equipped with CCTV 

facilities.   

Sports:  

Regarding maintenance of sports facilities like Badminton, Volleyball courts/Gym 

available in the campus and other sports infrastructure is in the charge of the games 

secretary of the students’ union and respective professor in-charge. The football play  

ground equipped with a stadium and dressing room, has been developed under sports 

infrastructure development grants received from the UGC in the year 2012-13. 

Computers:  

The existing computers of the college have been procured by the purchase committee 

of the college based on requirements from time to time. Computer maintenance is done 

through AMC regularly and non-repairable systems are disposed off.  

Classrooms:   

The maintenance and upkeep of classroom infrastructure is done through the general 

administration under the supervision of the Principal and the Vice-principal of the 

college. At the departmental level, HoDs in consultation with the faculty members 

submit their requirements to the Principal which is meted out from the college 

development funds. The IQAC also conducts a base line survey in order to reveal gaps 

in departmental and class room infrastructure which are then analysed and reported to 

the GB for amicable solution. The fourth grade employees of the college are allotted to 

ensure cleanliness of the class rooms along with sweepers, carpenters, electrician, 

plumbers, masons etc. deputed by the management as and when required.  


